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)RXQGHG�RQ�WKH�SURPLVH�RI�SURYLGLQJ�PRWLYDWHG�KLJK�VFKRRO�VWXGHQWV�ZLWK�DQ�
RSSRUWXQLW\�WR�OLYH�DQG�OHDUQ�DW�%RVWRQ�&ROOHJH��%RVWRQ�&ROOHJH�([SHULHQFH��%&(��
H[SRVHV�ULVLQJ�KLJK�VFKRRO�VRSKRPRUHV��MXQLRUV��DQG�VHQLRUV�WR�ULFK�DQG�UHZDUGLQJ�
FROOHJH�H[SHULHQFHV�WKURXJK�QRQ�FUHGLW�FRXUVHZRUN��H[WUDFXUULFXODU�DFWLYLWLHV��DQG�
FROOHJH�DQG�OLIH�SODQQLQJ�RSSRUWXQLWLHV�7KH�%&(�SURJUDP�LV�VSRQVRUHG�E\�WKH�%&�
6XPPHU�6HVVLRQ�WKURXJK�WKH�:RRGV�&ROOHJH�RI�$GYDQFLQJ�6WXGLHV�

BCE Program Coordinator Position Overview
8QGHU�WKH�GLUHFWLRQ�RI�WKH�$VVLVWDQW�'LUHFWRU�RI�3UH�&ROOHJH�3URJUDPV�DQG�WKH�%&(�
5HVLGHQWLDO�3URJUDP�0DQDJHU��WKH�%&(�3URJUDP�&RRUGLQDWRUV�FR�VXSHUYLVH�DQG�ZRUN�
ZLWK�WKH�%&(�3URJUDP�$VVLVWDQWV��3$V��WR�RYHUVHH�WKH�GD\�WR�GD\�RSHUDWLRQV�RI�WKH�
UHVLGHQFH�KDOO��SODQQHG�SURJUDPPLQJ��VWXGHQW�H[FXUVLRQV��DQG�WKH�ZHOOQHVV�RI�%&(�
VWXGHQWV��7KH�3&�LV�UHVSRQVLEOH�IRU�HQVXULQJ�DGKHUHQFH�WR�VDIHW\�SUDFWLFHV��WKH�
3URWHFWLRQ�RI�0LQRUV�SROLF\��DQG�%RVWRQ�&ROOHJH¶V�UHVLGHQWLDO�KDOO�SROLFLHV�DQG�
SURFHGXUHV��7R�GR�VR��3&V�ZRUN�GLUHFWO\�ZLWK�DQG�RYHUVHH�3$�VWDII�DQG�%&(�PLQRU�
VWXGHQWV��7KH\�DUH�UHVSRQVLEOH�IRU�FUHDWLQJ�D�VDIH�DQG�KRVSLWDEOH�HQYLURQPHQW�
FRQGXFLYH�WR�DQ�DFDGHPLFDOO\�SURGXFWLYH�H[SHULHQFH��7KLV�LQFOXGHV�SURYLGLQJ�
VXSHUYLVLRQ��LQIRUPDWLRQ��DGYLVLQJ��GLVFLSOLQH��DQG�SODQQLQJ�DQG�OHDGLQJ�VRFLDO�DFWLYLWLHV�
WKURXJKRXW�WKH�SURJUDP��%&(�3&V�ZLOO�DVVLVW�ZLWK�WKH�FRRUGLQDWLRQ�RI�ODUJH�VFDOH�
SURJUDPPLQJ�DFWLYLWLHV��OHDGLQJ�DQG�SODQQLQJ�RII�FDPSXV�VWXGHQW�H[FXUVLRQV��
DGGUHVVLQJ�VWXGHQW�GLVFLSOLQH�LVVXHV��DQG�PDLQWDLQLQJ�DQ�DSSURDFKDEOH�SUHVHQFH�LQ�WKH�
FRPPXQLW\�WKDW�HQVXUHV�WKH�VDIHW\�RI�DOO�%&(�VWXGHQWV�3&V�VHUYH�LQ�DQ�RQ�FDOO�URWDWLRQ��
&DQGLGDWHV�PXVW�EH�RSHQ�WR�FRQQHFWLQJ�ZLWK�KLJK�VFKRRO�DJH�VWXGHQWV��������\HDUV���
(YHQLQJ�DQG�ZHHNHQG�ZRUN�LV�H[SHFWHG��7KLV�SRVLWLRQ�ZLOO�UHTXLUH�ZRUNLQJ�ZHOO�RQ�D�
WHDP��HIIHFWLYH�SODQQLQJ��RUJDQL]LQJ��DQG�D�NHHQ�DWWHQWLRQ�WR�GHWDLO��7KH�%&(�3&�SRUWLRQ�
RIIHUV�JUDGXDWH�VWXGHQWV�RU�QHZ�SURIHVVLRQDOV�DQ�RSSRUWXQLW\�WR�JDLQ�SUDFWLFDO�
H[SHULHQFH�VXSHUYLVLQJ�D�WHDP��PHQWRULQJ��FULVLV�PDQDJHPHQW�IDFLOLWDWLRQ��PHGLDWLRQ�RI�
FRQIOLFW��DV�ZHOO�DV�SURJUDP�FUHDWLRQ�DQG�H[HFXWLRQ��7KH�3&�SOD\V�D�FULWLFDO�UROH�LQ�WKH�
%&(�PLVVLRQ�RI�SUHSDULQJ�WDOHQWHG�VWXGHQWV�WR�PDNH�D�VXFFHVVIXO�WUDQVLWLRQ�IURP�KLJK�
VFKRRO�WR�FROOHJH��



3&V�ZRUN����KRXUV�RI�FRPSHQVDWHG�VKLIW�KRXUV�HDFK�ZHHN��7\SLFDOO\��VKLIWV�DUH���KRXUV��
LQFOXGLQJ�RYHUQLJKW�VKLIWV��DQG�PD\�LQFOXGH�ZHHNHQG�H[FXUVLRQV��&RPSHQVDWHG�VKLIW�
KRXUV�ZLOO�QRW�H[FHHG����KRXUV�D�ZHHN��+RXUV�PD\�IOXFWXDWH�EDVHG�RQ�RQ�FDPSXV�DQG�
UHVLGHQWLDO�FRPPXQLW\�QHHGV��%&(�3&V�DUH�UHTXLUHG�WR�DUULYH�RQ�FDPSXV�E\�QRRQ��
6XQGD\��-XQH���������DQG�UHPDLQ�LQ�UHVLGHQFH�XQWLO�QRRQ�6DWXUGD\��$XJXVW����������
3&V�PD\�QRW�VFKHGXOH�WUDYHO�WKDW�UHTXLUHV�WKHP�WR�OHDYH�FDPSXV�EHIRUH�QRRQ�RQ�WKH�
ILQDO�GD\�RI�WKH�SURJUDP��)ULGD\��$XJXVW����������7KH�%&(�3&�SRVLWLRQ�LV�IXOO�WLPH��
WKHUHIRUH��VWXGHQWV�FDQQRW�KROG�DQRWKHU�MRE��LQFOXGLQJ�DQRWKHU�SRVLWLRQ�DW�%RVWRQ�
&ROOHJH�GXULQJ�WKH�GXUDWLRQ�RI�WKH�SRVLWLRQ�

Important note:�%&(�VWDII��LQFOXGLQJ�3&V��DUH�QRW�SHUPLWWHG�WR�KDYH�YLVLWRUV�RU�JXHVWV�
LQVLGH�WKH�UHVLGHQFH�KDOO�DW�DQ\�WLPH�GXULQJ�WKHLU�%&(�HPSOR\PHQW��'RLQJ�VR�YLRODWHV�
WKH�SURWHFWLRQ�RI�PLQRUV�JXLGHOLQHV�DQG�LV�FDXVH�IRU�LPPHGLDWH�WHUPLQDWLRQ��6HH�WKH�
FRPSHQVDWLRQ�DQG�EHQHILWV�VHFWLRQ�EHORZ��

3&¶V�ZLOO�DOVR�IRFXV�RQ�WKH�IROORZLQJ�WUDFNV�

Track One: BCE Student Orientation & First Night Residential Meeting
3&¶V�ZLOO�WDNH�WKH�OHDG�LQ�SODQQLQJ�WKH�VWXGHQW�RULHQWDWLRQ�DQG�ZRUN�ZLWK�WKH�3$V�WR�
FUHDWH�LFHEUHDNHUV��SUHVHQWDWLRQV��FRPPXQLW\�EXLOGLQJ�DFWLYLWLHV��DQG�FRRUGLQDWH�D�WRXU�
RI�FDPSXV��7KH�3&�ZLOO�DOVR�ZRUN�ZLWK�%&(�5HVLGHQW�3URJUDP�0DQDJHU�DQG�$VVLVWDQW�
'LUHFWRU�RI�3UH�&ROOHJH�3URJUDPV�WR�GHWHUPLQH�WKH�DJHQGD�DQG�GHOLYHU\�RI�WKH�ILUVW�
QLJKW¶V�%&(�VWDII�UHVLGHQWLDO�PHHWLQJ�DQG�EULHI�3$V�RQ�WKH�PHHWLQJ�DJHQGD��7KLV�WUDFN�
RIIHUV�WKH�RSSRUWXQLW\�WR�JDLQ�H[SHULHQFH�LQ�FRPPXQLFDWLRQ�PDQDJHPHQW��HYHQW�
SODQQLQJ��DQG�FRPPXQLW\�EXLOGLQJ�

Track Two: Off-Campus Permission & Curfew Process & Student Conduct 
Meetings
3&¶V�ZLOO�ZRUN�ZLWK�WKH�$VVLVWDQW�'LUHFWRU�RI�3UH�&ROOHJH�3URJUDPV�DQG�%&(�5HVLGHQW�
3URJUDP�0DQDJHU�WR�RYHUVHH�%&(�VWXGHQWV¶�UHTXHVWV�WR�OHDYH�FDPSXV��RII�FDPSXV�
SHUPLVVLRQ�SURFHVV��E\�UHYLHZLQJ�UHTXHVWV�IURP�VWXGHQWV�DQG�RU�SDUHQWV��7KH�3&�ZLOO�
QRWLI\�VWXGHQWV�DQG�RU�SDUHQWV�RI�DSSURYDO�RU�GHQLDO�RI�D�UHTXHVW�ZLWKLQ�D�WLPHO\�
PDQQHU��3&�ZLOO�DOVR�VHQG�RXW�FXUIHZ�ZDUQLQJ�HPDLOV�WR�VWXGHQWV�DQG�SDUHQWV�DOHUWLQJ�
WKHP�RI�D�YLRODWLRQ�RI�WKH�SROLF\��:LWK�VXSSRUW�IURP�WKH�%&(�5HVLGHQW�3URJUDP�
0DQDJHU��WKH�3&�ZLOO�DOVR�FRRUGLQDWH�DQG�PHHW�ZLWK�VWXGHQWV�ZKR�KDYH�YLRODWHG�
SURJUDP�SROLFLHV��7KH�FRQGXFW�PHHWLQJ�OHG�E\�WKH�3&�LV�WKH�LQLWLDO�VWHS�LQ�GRFXPHQWLQJ�
DQG�FRUUHFWLQJ�SURJUDP�SROLF\�YLRODWLRQV��7KH�LVVXDQFH�RI�DGGLWLRQDO�ZDUQLQJV�WR�D�
VWXGHQW�ZLOO�EH�HVFDODWHG�WR�FRQGXFW�PHHWLQJV�ZLWK�WKH�%&(�5HVLGHQW�3URJUDP�





Emergency Response
Ɣ $V�DSSURSULDWH��DFWLYDWH�WKH�(PHUJHQF\�$FWLRQ�3ODQ�DQG�RU�HPHUJHQF\�SURWRFROV�

�DV�GHWDLOHG�LQ�WKH�3&�+DQGERRN��LQ�FRRUGLQDWLRQ�ZLWK�WKH�%&(�5HVLGHQW�3URJUDP�
0DQDJHU�DQG�RU�$VVLVWDQW�'LUHFWRU�RI�3UH�&ROOHJH�3URJUDPV�

Ɣ 6HUYH�DV�WKH�ILUVW�OLQH�RI�UHVSRQVH�IRU�DOO�HPHUJHQFLHV�UHODWHG�WR�WKH�FDUH�RI�D�
%&(�VWXGHQW�RU�GRUP�VSDFH��7KLV�LQFOXGHV�EXW�LV�QRW�OLPLWHG�WR�WKH�ZKHUHDERXWV�
RI�D�PLQRU�VWXGHQW��PHGLFDO�LVVXHV��RU�IDFLOLW\�HPHUJHQFLHV�

Ɣ 5HVSRQVLEOH�IRU�HQJDJLQJ�DGGLWLRQDO�DVVLVWDQFH�DV�QHHGHG��%&(�5HVLGHQW�
3URJUDP�0DQDJHU��$GPLQLVWUDWRU�RQ�&DOO��$VVLVWDQW�'LUHFWRU�RI�3UH�&ROOHJH�
3URJUDPV��DQG�RU�%&3'���

Ɣ 6XSSRUW�3$V�DQG�VWXGHQWV�LQ�HPHUJHQFLHV�
Ɣ 6FKHGXOH�DSSRLQWPHQWV�IRU�VWXGHQWV�WR�8QLYHUVLW\�+HDOWK�6HUYLFHV��DQG�DVVLJQ�D�

3$�WR�DFFRPSDQ\�WKHP�WR�8QLYHUVLW\�+HDOWK�6HUYLFHV
Ɣ $FFRPSDQ\�VWXGHQWV�WR�JR�WR�WKH�KRVSLWDO�HPHUJHQF\�URRP�DV�QHHGHG��

Programming & Event Planning 
Ɣ :RUN�ZLWK�3$V�WR�SODQ�DQG�H[HFXWH�QLJKWO\�SURJUDPPLQJ��
Ɣ &KDSHURQH�DQG�RYHUVHH�:HHNHQG�([FXUVLRQV�±�UHTXLUHG�RII�FDPSXV�ILHOG�WULS�

HDFK�VHVVLRQ�
Ɣ :RUN�ZLWK�DQG�VXSSRUW�WKH�%&(�5HVLGHQW�3URJUDP�0DQDJHU�DQG�5HVLGHQWLDO�/LIH�

WHDP�GXULQJ�PRYH�LQ�PRYH�RXW��DQG�RULHQWDWLRQ�IRU�3$V�DQG�%&(�VWXGHQWV�
Ɣ :RUN�ZLWK�WKH�$VVLVWDQW�'LUHFWRU�RI�3UH�&ROOHJH�3URJUDPV�DQG�%&(��5HVLGHQW�

3URJUDP�0DQDJHU�WR�RUJDQL]H��PDQDJH��DFTXLUH��DQG�NHHS�DQ�DFFXUDWH�LQYHQWRU\�
RI�DOO�SURJUDPPLQJ�VXSSOLHV�

Ɣ &RRUGLQDWH�ZLWK�3$V�WR�SRVW�SURJUDP�HYHQW�FDOHQGDUV�DQG�IO\HUV�LQ�WKH�UHVLGHQFH�
KDOO�DQG�WR�VXEPLW�VRFLDO�PHGLD�SRVWV�IRU�FRQVLGHUDWLRQ�

Student Management 
Ɣ %H�WKH�ILUVW�SRLQW�RI�FRQWDFW�DQG�VXSSRUW�IRU�3$V�
Ɣ $LG�3$V�ZLWK�DQ\�VWXGHQW�LVVXH�RU�FRQFHUQ�VXFK�DV�URRPPDWH�FRQIOLFW��LOOQHVV��

HWF���DQG�GHWHUPLQH�WKH�EHVW�QH[W�FRXUVH�RI�DFWLRQ�ZLWK�%&(�5HVLGHQW�3URJUDP�
0DQDJHU�

Ɣ 2YHUVHH�WKH�FXUIHZ�FKHFN�LQ�SURFHVV�DQG�DQ\�UHODWHG�VWXGHQW�FRQGXFW�LVVXHV�
Ɣ 0DLQWDLQ�FRQILGHQWLDO�VWXGHQW�UHFRUGV�DQG�LQIRUPDWLRQ�DW�DOO�WLPHV�

Community Development
Ɣ &UHDWH�D�ZHOFRPLQJ�DQG�LQFOXVLYH�HQYLURQPHQW�DPRQJVW�%&(�UHVLGHQWLDO�VWDII�
Ɣ &UHDWH�D�ZHOFRPLQJ�DQG�LQFOXVLYH�HQYLURQPHQW�WKURXJK�SURJUDPPLQJ��HYHQWV��

DQG�DFWLYLWLHV�IRU�%&(�VWXGHQWV�
Ɣ (QIRUFH�%&(�DQG�%&�&RGH�RI�&RQGXFW�DQG�SROLFLHV�







Terms
7KLV�LV�D�WHPSRUDU\�SRVLWLRQ�ZLWK�%RVWRQ�&ROOHJH�DQG�LV�DQ�DW�ZLOO�SRVLWLRQ��ZKLFK�PHDQV�WKDW�
%RVWRQ�&ROOHJH�PD\�GLVFRQWLQXH�HPSOR\PHQW�DW�DQ\�WLPH�DQG�IRU�DQ\�UHDVRQ�SULRU�WR�WKH�
FRQFOXVLRQ�RI�WKH�%RVWRQ�&ROOHJH�([SHULHQFH�SURJUDP��7HUPLQDWLRQ�RI�HPSOR\PHQW�LQFOXGHV�ORVV�
RI�VSRQVRUHG�KRXVLQJ��PHDO�SODQ��DQG�DFFHVV�WR�FDPSXV��,Q�WKH�HYHQW�RI�WHUPLQDWLRQ��\RX�ZLOO�
UHFHLYH�D�SURUDWHG�VKDUH�RI�WKH�DJUHHG�XSRQ�VWLSHQG�DPRXQW�RU�SDLG�IRU�WKH�ODVW�UHSRUWHG�KRXUV�
ZRUNHG��LI�KRXUO\��LQ�H[FKDQJH�RI�VHUYLFHV�SURYLGHG��


+RXUO\�ZDJH�LV�VXEMHFW�WR�FKDQJH�


