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Plan Updating and Distribution 

To ensure that your plan remains current, schedule regular updates, departmental and broader organizational tests, and 
train the personnel responsible for actual implementation of the plan.  In addition, promote the Plan to maintain and 
enhance awareness of the Plan within the organization.  Ensure that your Plan is updated at least annually or more often if 
major changes occur in the organization.  After exercises or real world emergencies, even if they do not directly affect the 
department, 


